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01. Introduction  
WHAT IS THE PURPOSE OF THIS DOCUMENT?

This document will provide an assessment of the current status of Grove Park Youth Club and look to provide a 

recommendation as to how the local community, in particular Grove Park Neighbourhood Forum, can act to secure 

the long term future of the youth club, so that the premises can be revitalised and once again become a vibrant 

hub for the community, especially when it comes to the provision of activities aimed at young people in the area.

The document will include surveys and maps outlining both the position and opportunities of the youth club, will 

survey existing and proposed development projects, provide a summary of existing local, regional and national 

policies, review relevant case studies and include both a proposal for action and for implementation. 

WHY AGE MATTERS!

Lewisham is the second largest inner London borough and was home to approximately 275,885 people in 2011. 

This population is set to grow by around 11,000 over the next few years. There is also a slightly younger age profile 

when compared with the rest of the UK, with children and young people aged 0-19 years making up 25.5% of 

residents, compared with 22.4% for inner London and 23.8% nationally. The youth club could therefore serve a 

catchment area of over 7,000 people and 45% of the neighbourhood’s total youth population.

#SaveGroveParkYouthClub

HISTORY OF GROVE PARK YOUTH CLUB

The site itself has changed hands with different constructions over time, although historical maps reveal that the 

site was originally used for housing, with two houses appearing on the site around 1890 to be followed by the 

addition of another two by 1910.

By 1950, the prefab housing of the Chinbrook Estate was in place and maps show a surgery, implying that a 

medical facility now occupied part of the pre-youth club site. Across the road, the Chinbrook pub was once located 

here, however this has since been demolished to make way for a care home.

By 1960, the end buildings, including the surgery, had been cleared to make way for the youth club premises. The 

youth club was appearing on maps by 1970 and, in 1967, the Chinbrook Estate, part of which includes the Grove 

Park Youth Club, received a Civic Trust Commendation. This awards scheme recognises outstanding architecture, 

planning and design in the built environment and recognised the youth club as a solid exmaple of ‘mid-century 

modern’ architecture. The architect was Sir Hubert Bennett, an architect to the Greater London Council.

Consequently, for over 60 years, the land on which the youth centre is located has been dedicated to public 

provision, be it for community, health or education purposes. And with community facilities percieved to be in 

decline in both quantity and quality, there is a need more than ever to re-instate the Grove Park youth centre on 

this site.

Figure 1: Grove Park Youth Club
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1.1 Youth Club: Current Status
CURRENT STATUS 

The building was purpose-built around 1965 and was in operation as a council run youth club until closure in 

2013. The building is redbrick, with a mezzanine interior inclusive of high ceilings and hardwood flooring. There 

is a 1960s décor. There are also a series of garage at ground floor to the rear of the building. Despite calls to stop 

its closure, the council claimed that the youth club was not profitable, thanks to its escalating running costs and 

high energy bills. It therefore closed down in 2013. Currently, the youth club is not in use and its condition has 

deteriorated since its closure.

 

The building is not listed and is not designated as a heritage asset.

 

However, the site does offer some opportunity: 

• Large spaces to allow for creative redevelopment and reorientation of the urban layout.

• To bring create innovation and enterprise to a much needed area of Lewisham.

• To redesign the urban layout to ensure integration of the different housing typologies and therefore, create 

sustainable communities.

• To view the heritage building with pride and celebrate what it stands for and celebrate its intact 1960s décor 

and high ceilings.

• Reinstate its town centre purpose and make it a purposeful and meaningful local and regional destination once 

more.

WHAT HAS BEEN DONE SO FAR? 

Grove Park Neighbourhood Forum has worked with local residents to put together ‘An Alternative Plan for the 

Grove Park Youth Club Site’. The Forum represents the interests of residents who are unhappy with the planned 

demolition of the site. So far, in addition to the report (‘An Alternative Plan...’), the Forum has organised workshops 

to help residents define what they want to see happen with the youth club. There has also been research into 

appropriate funding streams, a community clean up of the site, creation of a youth survey, and meetings with the 

local council and Member of Parliament, Heidi Alexander.

RESIDENT’S DREAMS FOR THE SITE:

Objective 1: To reinstate the building, restore its heritage features and protect it as an asset of heritage and 

community value

Objective 2: To revive the place by rethinking the urban layout, landscape and integration to deliver the wider 

objectives of diverse housing provision, community provision and public open space

Objective 3: To create a renewed community enterprise hub/arts lab by implementing a sound and sustainable 

business plan with the right partners in place, creating a valued town-centre destination once more
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1.2 Who Owns The Youth Club?
According to Land Registry records, the land on the south east side of Grove Park Road (site of the Youth Club) is 

owned by the Inner London Education Authority (ILEA). However, the ILEA was abolished in 1990. This leads to the 

question of who now owns the youth club? 

Investigation has revealed that the assets owned by the ILEA were acquired by the London Residuary Body (LRB). 

The LRB was set up in 1985 to dispose of assets belonging to the Greater London Council (and later the ILEA), 

which it did over the next decade. 

Looking through the London Residuary Body (Transfer of Property) Orders, there is no specific mention of the 

transfer of the Grove Park Youth Club site to any other body/institution. But, there is a clause listed in the London 

Residuary Body (Transfer of Property etc) Order 1990 that says: 

Transfer of other property

4. (1) Subject to article 2 of this Order and to paragraphy (2), on the transfer date-

(f) all interests of the Residuary Body in all other land situated in Greater London shall vest in the local council, or, if 

such land is situated in their area, in the Common Council.

Based on this clause, it can be assumed that the site of the youth club vested in Lewisham Council, unless 

someone can provide evidence to the contrary, and that they now have the authority to further deal with the site. 

The London Residuary Body (Transfer of Property etc) Order 1990 can be used as evidence to support this claim. 

So can Lewisham Council transfer ownership/dispose of the youth club if they are not listed on the property 

deeds? Based on the above, the answer is yes.

To access the LRB Transfer of Property Orders, visit: www.legislation.gov.uk/uksi/1990/419/article/4/madeto 

    Figure 5:
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1.3 Policy Review
In national, regional and local tiers of planning, there are a number of criteria stated to support the provision and 

retention of new and existing community facilities. The below are all policies taken from governmental legislation 

that can be used to argue for the continued existance of the Grove Park youth club.

NATIONAL:

The National Planning Policy Framework states:

70.  To deliver the social, recreational and cultural facilities and services the community needs, planning policies 

and decisions should: 

• Plan positively for the provision and use of shared space, community facilities (such as local shops, meeting 

places, sports venues, cultural buildings, public houses and places of worship) and other local services to 

enhance the sustainability of communities and residential environments; 

• Guard against the unnecessary loss of valued facilities and services, particular where this would reduce the 

community’s ability to meet its day-to-day needs; 

• Ensure that established shops, facilities and services are able to develop and modernize in a way that is 

sustainable, and retained for the benefit of the community; and 

• Ensure an integrated approach to considering the location of housing, economic uses and community facilities 

and services

REGIONAL: 

The London Plan states:

 

Policy 3.6 Children and young people’s play and informal recreation 

The Mayor and appropriate organisations should ensure that all children and young people have safe access to 

good quality, well designed, secure and stimulating play and informal recreation provision, incorporating trees and 

greenery wherever possible.

Policy 3.16 Protection and enhancement of social infrastructure

London requires additional and enhanced social infrastructure provision to meet the needs of its growing and 

diverse population.

Planning Decisions

Development proposals which provide high quality social infrastructure will be supported in local and strategic 

social infrastructure needs assessments. Proposals which would result in a loss of social infrastructure in areas of 

defined need for that type of social infrastructure without realistic proposals for re-provision should be resisted. 

The suitability of redundant social infrastructure premises for other forms of social infrastructure for which there is 

a defined need in the locality should be assessed before alternative developments are considered.

Facilities should be accessible to all sections of the community (including disabled and older people) and be 

located within easy reach by walking, cycling and public transport. Wherever possible, the multiple use of premises 

should be encouraged.
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1.3 Policy Review
(London Plan continued)

Local Development Framework (LDF) Preparation

LDFs should provide a framework for collaborative engagement with social infrastructure providers and community 

organisations:

a. for the regular assessment of the need for social infrastructure at the local and sub-regional levels; and

b. to secure sites for future provision or reorganization of provision

Where appropriate, boroughs are encouraged to develop collaborative cross-boundary approaches in the 

provision and delivery of social infrastructure.

Boroughs should ensure that adequate social infrastructure provision is made to support new developments. If 

the current use of a facility is no longer needed, boroughs should take reasonable steps to identify alternative 

community uses where the needs have been identified. Adequate provision for social infrastructure is particularly 

important in areas of major new development and regeneration and should be addressed in opportunity area 

planning frameworks and other relevant area action plan

The Mayor will work with boroughs, relevant social infrastructure providers and the voluntary and community 

sector as appropriate to extend proposed supplementary guidance on social infrastructure requirements, 

especially at the sub-regional and London-wide levels

LOCAL:

Grove Park receives little direct mention in the Lewisham Local Plan or Core Strategy, however the policies in these 

documents are applicable to Grove Park and the youth centre.

Lewisham Development Local Plan:

DM Policy 41: The Council will encourage, where appropriate, the use of innovative solutions to the provision of 

community meeting space, including:

a. the potential for new or extended schools to make usable community, sports and leisure space accessible to 

local people outside of teaching hours and

b. the temporary use of vacant or unused inside and outside space for community uses, where it is able to provide 

a safe and appropriate environment, there is no detriment to local amenity and it is in accordance with the rest of 

the Local Plan

DM Policy 43: The Council will encourage new or extended art, culture and entertainment uses (including 

commercial uses) where there is no unacceptable impact on local amenity. The Council will protect existing art, 

culture and entertainment uses. Redevelopment of such sites will only be allowed were there is re-provision in a 

new or existing facility:*

* The Council will only allow the loss of a facility where a suitable replacement facility can be supplied on-site or 

nearby or in a suitable location that is forming a new community hub. Re-developed facilities must still meet the 

need to have good accessibility, including meeting all relevant accessibility and mobility standards, and be sited 

where there is no detriment to local amenity
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1.3 Policy Review
Lewisham Core Strategy:

7.182 The Core Strategy policies cover the provision and support for a range of community and recreational 

facilities, including health and education facilities and resisting the loss of such facilities.

Core Strategy Policy 19: Provision and maintenance of community and recreational facilities

1. The Council will work with its partners to ensure a range of health, education, policing, community, leisure, 

arts, cultural, entertainment, sports and recreational facilities and services are provided, protected and enhanced 

across the borough. The work of the Lewisham Infrastructure Delivery Plan and the relevant corporate plans and 

strategies of partners will be used to inform provision

2. The Council will apply the London Plan policies relating to healthcare, education and community and 

recreational facilities to ensure:

a. there is no net loss of facilities

b. the needs of current and future populations arising from development are sufficiently provide for

c. the preferred location for new uses will be in areas that are easily accessible and located  within close proximity 

of public transport, other community facilities and services and town and local centres

d. co-location of services and multi-use facilities are encouraged and supported

e. a safe and secure environment is created and maintained

Local Infrastructure Delivery Plan:

Many of these [community] facilities suffer from under investment and are in a poor state of repair, whilst others 

are not ‘fit for purpose’ (e.g. limited and inappropriate physical access). Whilst there may be scope to make greater 

use of some of these assets, there is continuing demand for additional community premises, as demonstrated by 

there currently being around 50 active premises requests from a variety of sources for a variety of premises (with 

the majority being for places of worship).

Furthermore, the Lewisham Children and Young People’s Plan 2012-2015, has the express vision: Together will 

families, we will improve the lives and life chances of the children and young people in Lewisham. This reveals the 

Borough’s commitment to children and young people and can be used to make a case for saving Grove Park Youth 

Club as its renovation would lead to additional facilities being made available to local young people.



9

02. Design Solutions
This section will put forward a series of design proposals that will seek to bring together the potential of the Grove 

Park Youth Club site with the aspirations of local community members. These aspirations were voiced at a co-

design event in 2015 and have been published in the Mapping Futures document. By re-evaluating the design of 

the youth club it will be possible to transform it into a community asset and landmark through improving both its 

aesthetics and functionality. 

OBJECTIVES:

• Visualise features requested by community members into a series of plans and images.

• Put forward ways in which functional changes can be aligned with aesthetic improvements in order to create a 

dynamic community asset.

• Include relavent case studies to provide inspiration and guidance. 

These proposals are based on the requests of community memebrs and the work produced at the 2015 co-

designing event. The exact location of amenities such as bicycle parking or community gardens is largely flexible 

and adaptable in order to respond to the wishes of community memebers.

EXISITING DOCUMENTS

An Alternative Plan for the Grove Park Youth Club, Mapping Futures

This document compiles the history of the youth club, a detailed site and context analysis and the results of a 

community co-design workshop to propose a community-led alternative plan for the youth club. This document 

has proven instrumental in guiding the following design proposals by giving valuable site analysis and also by 

including the aspirations of the community for the site. The objectives of the plan formed the foundation of our 

design proposals. 

Neighbourhood Planning: Site Identification and Assesment: Grove Park, Aecom

This report provided valuable policy and site context for the greater Grove Park area as well as suggestions for the 

Youth Club. This document’s technical information supplimented the ‘Alternative Plan’s’ expression of community 

aspirations.
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2.1 Reorientation Of The Youth Club
A key weakness of the Youth Club is its current orientation within the site. The entrance faces southwest onto 

Marvels Lane whilst the northern facade of the building is unresponsive to its advantageous situation on the 

junction of Marvels Lane and Grove Park Road. By reorienting its entrance the Youth Club could take advantage of 

the opportunity to be a landmark on this junction.

CURRENT SITUATION 

•  Southwestern-facing entrance.

• Unresponsive facade and tall fencing onto the junction.

• Hardscaping and fencing restrict access to the club and create an unfriendly exterior. 

OBJECTIVES 

• Create a new entrance to draw people into the club on the corner of Marvels Lane and Grove Park Road with 

green landscaping.

• Use soft landscaping and less intimidating fencing to create a friendly exterior which not only encourages 

people to use the club but also transforms it into a community landmark.

Figure 6: Current Grove Park Youth Club Site

Figure 7: New proposed masterplan of the Grove Park Youth 
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2.2 New Entrance
The key to the successfull reorientation for the Youth Club is the movement of the club’s entrance to its northern 

facade. This will allow the youth club to not only face out onto the adjeacent junction but will also utilise currently 

hardscaped and fenced-in area to create a dynamic community space. 

CURRENT SITUATION

• Hardscaped and under-utilised

OBJECTIVES

• Create a welcoming entrance to the club

• Convert hard concrete surfaces to green spaces

• Include ammenities requested by community members

KEY FEATURES

• Open green spaces

• Flexible multi-use space that can be used for a variety of purposes to suit the needs of the community. 

Potential uses include; markets, festivals, food trucks,  etc. 

• Playground space, which is currenlty underprovided in the surrounding area, as noted by Mapping Futures. 

• Removal of tall and unfriendly fencing, instead utilising softer fencing such as hedges or low walls to mark the 

edge of the Youth Club site.

Figure 8: Current Entrance Figure 9:  Visualisation of refurbished entrance

Figure 10: Plan showing the potential amenity uses of the space outside the refurbished entrance
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2.3 Open Green Space
The open green space to the south of the youth club, currently owned by Lewisham Council with a potential asset 

agreement with L&Q Housing Association, has the potential to be an integral asset to the refurbishment of the 

youth club. 

CURRENT SITUATION

• Currently unused and fenced-off from public access

• Not designated in the Local Plan

OBJECTIVES

• Open up the site to public access by removing some of the current fencing and enhance connections to the 

adjacent youth club to the North and garages to the East.

• Create a vibrant public park which can act as an outgrowth of the Youth Club and also as a stand-alone space

• Provide amenities such as an outdoor gym and community garden

KEY FEATURES

• Amenities identified by the community which could be provided in this space include an outdoor gym, cycle 

storage, community gardening, informal sports pitches and open green space.

Figure 11: Current image of the open green space

Figure 12: Plan for a park on the site
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2.3 Open Green Space
COMMUNITY GARDENING

Members of the Grove Park community requested a community garden. The open park space to the South of 

the youth club is a potneital location for such an amenity due to a relatively sunny southern exposure and the 

availability of space to establish, and potentially expand, the garden. 

CASE STUDIES AND KEY GROUPS

Federation of City Farms and Community Gardens:

This group provides guidance, support and case studies for community gardening groups throughout the UK. 

Community Gardens converted from unused land:

• Grow Mayow Community Garden (Lewisham)

• Frendsbury Gardens (Lewisham)

• St Joan’s Somers Town Food Growing Project (Camden)

• Cordwainers Community Garden (Islington)

• Glengall Wharf Garden (Southwark)

KEY DOCUMENTS

• ‘Love Lewisham, Love Growing Your Own Food’, Lewisham Council

• ‘Sustaining Your Garden’, Federation of City Farms and Community Gardens

• ‘Allotments Law and Community Growing’, DCLG

OUTDOOR GYMS

An outdoor gym was also suggested as an amenity by Grove Park community members. The open space to the 

South of the youth club was idenfitied as a suitable location in the 2015 co-designing workshop. 

The Great Outdoor Gym Company has provided outdoor gyms to 24 London Boroughs, including at Home Park in 

Lower Sydenham, in Lewisham. 

The Great Outdoor Gym Company can also help groups secrue funding through grants in order to fund the building 

of ourdoor gym facilities and offer a variety of packages to suit different spaces and budgets.

Figure 13: Frendsbury Gardens Figure 14: The Great Outdoor Gym Comanpy facilities

Figure 15: Grow Mayow Community Garden
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2.4 Garages
The Grove Park Youth Club site also has two sets of currently unused lock-up garages which have the potnetial to be 

converted into workshop spaces. Members of the Grove Park community voiced a desire to provide low-rent spaces for local 

artisans, artists and other creators which these garages could provide. 

CURRENT SITUATION

• There are currently 7 garages on the southern facade of the youth club and a further 17 on an adjacent site to the East of 

the club. 

• These garages are all currently unused and are falling into disrepair. 

OBJECTIVES

• Refurbish the garages to provide accessible spaces for workshops to support the new role of the youth club as an 

‘enterprise hub’

• Provide affordable rents for workshop tenants

Before and After Visualisations
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2.4 Garages
CASE STUDIES and KEY DOCUMENTS

From Lock-up to Start-up, 2014 GLA Conservatives

 This report is a key document when considering garage conversion and provides information about the current state of 

empty garages in London and the potential uses for converted space. It provides useful statistical information regarding 

empty garages in London as well as projected costs of conversion and renting. 

Pop-up HAWSE, Levitt Bernstein Architects

This proposed scheme involved working with apprenticeship charties to convert disued garages into temporary bedsits 

for people suffering from homelessness. This scheme centred around providing residential spaces as well as educational 

opportunities in construction techniques. Each unit would be assembled onsite from prefabricated pieces. 

Although this case study deals with residential conversion rather than workshop spaces, it provides an example of sorucing 

labour and reducing costs through the partnership with apprenticeship charities and the use of prefabricated units. 

Indepndence Art Studios, Houston Texas

Artist studios housed in converted shipping containers. This case study provides a good example of converting and organising 

empty spaces into workshop spaces. 

Figure 16: Pop-up HAWSE

Figure 17: Independence Art Studios
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The following calculations are estimated costs of the garage conversions as well as the feasibility of renting them 

out at affordable rates. Unless indicated otherwise data has been sourced from the GLA’s ‘From Lock-up to Start-

up’.

An average size of 15 square meters was used for each garage. These calculations primarily consider the 7 garages 

attached to the youth club yet also include information relavent for the 17 garages on the adjacent site. 

Estimates for garage conversion costs varied widely, from only about £5,000 at the very lowest end of the 

spectrum (http://garage-conversions.getabestprice.co.uk/ ) all the way up to £ 26,000 as cited in the GLA ‘From 

Lock-up to Start-up’. The variaton was largely due to factors such as whether or not the conversions had to include 

plumbing and electrical work. We have considered three price bands in the table below.

INITIAL CONVERSION

£ 5,000 £ 10,000 £ 26,000

7 Garages £ 30,000 £ 70,000 £ 182,000

17 Garages £ 85,000 £ 170,000 £ 442,000

24 total Garages £ 120,000 £ 240,000 £ 624,000

The cost of the initial conversion of the 7 garages could range from between £ 30,000 to £ 182,000. Depending 

on the requirements to fit plumbing and electrical in each unit, a range between £60,000 and £80,000 is 

probably reasonable. 

RENTING

In order to generate a part-time salary of £20,000 that amount is the minimum that the 7 initial garages must take 

in.

 £20,000 total intake / 7 garages = approximately £2,860. 

£2,860 intake per annum per garage/ 12 months = approximately £238 per month. 

A rent of £238 per month, or approximately £60 per week, for each of the 7 garages would be the absolute bare 

minumum required to raise £20,000 per annum. 

A month rent of £240 is the same amount that is reccomnded in ‘From Lock-up to Start up’. £240 per month 

compares very favourably with rents for workshops in different locations in London (not taking into account 

differences in size)
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Monthy Rent for Workshop Spaces 

In ‘From Lock-up to Start-up’ a range of rents for workshops in London was found to be between £560 - £1630 

per month. 

When looking at the cost per square foot a garage of 15 square meters (161 square feet) it works out to 

approximately £1.50 per square foot. While the overall rent of £240 per month is significantly cheaper than the 

London average, when size is taken into consideration, the garages at the Grove Park Youth Club are not far behind 

their competitors. This indicates that the garages at the yough club could fill a new niche in the market by offering 

smaller spaces at competitive prices.

2.5 Feasibility For Garage Conversion
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3.1 COMMUNITY ASSET TRANSFER
Community Asset Transfer (CAT) is not part of the Localism Act of 2011, but policy from central government 

directed to local authorities that will encourage them to dispose of assets no longer in use. CAT is a voluntary 

process in which public bodies decide with their own discretion to partake in. 

The transfer of assets by local authorities to community groups was permitted through the Local Government Act 

of 1972. Under this act the transfer of assets under market value was only to be considered for short tenancy. The 

General Disposal Consent 2003 Circular made further changes to the asset transfer referred to in the 1972 act. The 

2003 act removes the requirement in which local authorities must seek consent from the Deputy Prime Minster 

or Secretary of State for disposable asset is £2 million or less.  The 2003 circular additional gives local authorities 

more discretion in the manner they can dispose of assets.

The Local Government Act of 1972 states that local authorities may dispose of land in any form they wish, this can 

include: freehold sale, granting of a leasehold granting of easements etc. 

The 2003 Circular states that government policy requires that ‘public bodies should dispose of surplus land 

wherever possible’. Disposal expected to be at best consideration, this means that achieving maximum value. 

However the policy acknowledges that in certain circumstances the disposal of assets may occur at undervalue. 

Local authorities are permitted to dispose of assets under market value and do not need to seek permission from 

the secretary of state in the following circumstances.

1. Disposal of assets that will help promote or improve the economic, social or environmental wellbeing of a   

 local area.

2. The disposal of the asset difference between market value and price paid under asset disposal does not   

 exceed £2million. 

It is the responsibility of the Local Authority to decide in reference to the 1972 act if a certain disposal would 

require consent form the Secretary of State. The Secretary of State has no statutory power to advise local 

authorities if consent is required. 

The 2003 circular states that local authorities should apply ‘prudent commercial practice’, this mainly refers 

to receiving a valuation of the asset from a professionally qualified valuer for example a member of the Royal 

Institution of Chartered Surveyors. 

STAGES

1. Neighbourhood Forum (NF) perfoms a valuation of the asset

2. The NF assembles funds and prepares business plan relvant to the type of asset transfer they are applying for.

3. The NF submits request of the asset transfer to the local authority

4. The local authority asses the viablilty of the transfe of the asset. If the request is successful the local authority 

trasfers the asset to the NF. If the request is unsuccessful the asset remains under the local authority. 

ADVANTAGES

• Asset can be acquired under market value

• The transfer of asset can occur in different forms such as management, leasehold or freehold. 

• CAT is practiced by a number of authorities and led to reasonable amount of assets being transferred to  

 community groups.

• Lewisham borough has taken part in CAT to communities

03. Acquisition Prospects
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DISADVANTAGES

• The Asset Management Plan and other recent policy from Lewisham council have not explicitly stated their  

 intent to engage in CAT to communities

• Significant preliminary work on funding sources and management need to be established before making   

 request of transfer.

• Criteria for assessing transfer viability up to discretion of the local authority

CAT CASE STUDY

In May 2011, the Lewisham Council transferred four library buildings to community groups and relocated one 

to a community venue. Crofton Park, Grove Park and Sydenham have been leased to Eco Communities, a social 

enterprise that works in recycling technology and delivering training. A group of local residents, New Cross 

Learning, joined up with the social enterprise Bold Vision to run the New Cross building. In Blackheath, the charity 

Age Exchange, offered to house the Library in the building that they were in the process of renovating. 

In all the cases, the voluntary organisations signed a lease or funding agreements with the council. Additionally 

the voluntary organisations stated their commitment to providing library services in the buildings at no cost to the 

council. The voluntary organizations paid minimal or no rent. All the voluntary organizations invested heavily in 

sucessfully refurbishing and redecorating the buildings. Visits to the community libraries grew 6% and volunteers 

have been provided with training opportunities. 

3.1 Community Asset Transfer
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3.2 Community Right To Bid
Community Right to Bid (CRB) is part of the Localism Act of 2011.  Local authorities are required to keep a list of assets of 

community value. CRB can be used to acquire public or private assets. 

CRB consists of 2 parts: nomination of the asset and bidding of the asset. Nominating the assets will give the NF a more 

favourable position to acquire the garages by placing a bid under the community right to bid. In the bidding  stage of there 

are 2 moratorium periods of 6 weeks and 6 months. The moratorium means that the owner will only be allowed to sell the 

asset to the NF and the selling of the asset to any other parties will be prohibited except for one exception. 

The owner is allowed to sell the asset to another community group that expresses an interest to acquire the asset.  The 

owner can dispose of the asset through a freehold sale or through a leasehold to the NF. During the moratorium periods the 

owner of the asset is not allowed to sell but may market the asset or make negotiations to private parties.

If the NF or any other community group does not express an interest to bid for the asset within the 6 weeks moratorium 

period, the owner of the asset is free to sell the asset to anyone. 

The aim of the 6 months is to give the community group time to formulate a business plan and assemble funds to buy the 

asset. Additionally at the end of the 6 months moratorium period the owner is also able to sell the asset to whomever and at 

any price they wish. No further moratorium will be able to be implemented. It is therefore essential that when the NF wants 

to nominate an asset, they should have a plan on how they would like to manage the asset. 

STAGES

Nomination of assets:

1.The NF nominates the asset they would like to acquire as an asset of community of value to the local authority Lewisham 

borough council. 

2.Lewisham council has 8 weeks to make a decision if the asset nominated can be added to the list of community assets. 

3.The owner of the assets may object to the listing of the assets and this can result in an internal review by the council. If the 

asset is still listed the owner is not satisfied the matter can be taken up to an independent tribunal.

Bidding for assets:

1. A moratorium period of 6 weeks will begin once the assets have been listed on the community asset list.  

2.The NF must make a written request to be considered as a potential bidder. By doing so this will initiate a 6 months 

moratorium period.  

3. The NF makes a bid and awaits decsion from the owner. 

FUNDNG AND SUPPORT

There is public funding for community groups wishing to utilize CRB provided by the Social Investment Business on behalf of 

the DCLG. Capital grants of £100,000 to £500,000 are provided to groups who would like to acquire a community asset.

ADVANTAGES

• The NF does not need to provide evidence of funds or business plan to express interest to bid for the asset.

• The NF does not have to compete with other private buyers except community groups during both moratorium   

 periods.

• The NF can acquire the asset in different forms such as freehold or leasehold.

• Capital grants are available through the public sector

DISADVANTAGES

• The NF may have to compete with other community groups for bidding for the asset.

• NF must have funds and business plan assembled at the latest by the end of the 6 months moratorium period. 

• CRB has not been greatly successful as previous figures found only 50% of bids have been acquired.
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3.2 Community Right To Bid
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3.3 Community Right to Build
The Community Right to Build (CRB) allows local communities to undertake small-scale, site-specific, community-

led developments. This includes the power to build new homes, shops or facilities without going through the 

normal planning permission process.

Proposals must:

• Have the support of over 50% of the local population that vote in a community referendum

• Meet some requirements and fall in line with national planning policies and elements of the local plan

• Members of the community need to establish a corporate body to manage the development and to consider 

the social, economic and environmental well-being of the local community. Any benefits associated from the 

development will have to be used for the benefit of the community.

• Communities will have to identify suitable sites, funding and secure local agreement themselves, but the 

government is funding support to help communities who want to undergo this process.

• Using the Community Right to Build Order will allow Grove Park residents to redevelop the youth club. 

Using the Community Right to Build Order would be ideal if the Grove Park Neighbourhood Forum wished to 

undertake extensive redevelopment of the site, including the rebuilding of the garages and reorientation of the 

youth club. The downside is that the process requires the creation of developed plans, including architectural 

drawings and surveys, in addition to evidence showing that the end project is both viable and self sustaining. 

Despite the grants available, undertaking building work is expensive and time consuming. It would be beneficial if 

local building firms or architects could be approached to offer services or advice at reduced rates.

STAGES

1. Gauge support and establish what local people want. 

2. A community group, parish council or NF should be established to represent local residents and manage and 

oversee the build. 

3. The NF or parish council should designate the boundaries of the neighbourhood area and confirm this with the 

local planning authority.

4. Thought should be given to developing plans, indentifying land/buildings to be acquired, calculating viability and 

talking to any potential partners (local businesses, developers, housing/residents associations, local authorities 

etc.)

5. A Community Right to Build Order will need to be drawn up following public consultation and review. This 

will then need to be submitted to the relevant planning authority along with any supporting documents. An 

independent examiner will review the order and provide any recommendations, otherwise, if the local authority is 

satisfied, a local referendum will take place.

6. The referendum will be open to all residents in the neighbourhood area who are registered to vote. If 50% vote 

in favour, the Community Right to Build Order will be passed and the local authority will have to grant planning 

permission.

7. The community organisation can now oversee development and building.

8. Ready to build!
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3.3 Community Right to Build
FUNDING AND SUPPORT

Neighbourhood forums/parish councils/community groups can apply for one of two grants:

 

1. Community Buildings Pre-Feasibility Grant

• Amount available: between £1,000 and £10,000

• Purpose: to assess the feasibility of a community building project prior to submitting a planning application

• Costs can go towards: understanding the costs of a proposal, putting together a project plan, training sessions, 

engaging an architect or professionals, costs associated with public engagement, publicity materials

2. Community Buildings Project Support Grant

• Amount available: between £5,000 and £40,000

• Purpose: to progress a community building project to the point of submitting a Community Right t Build Order 

or a traditional planning application. It will help pay for expert help and other costs associated with preparing 

detailed plans

• Costs can go towards: engaging an architect or other professionals, legal/financial/professional advice, technical 

studies, planning fees, public engagement fees

• Groups applying should have: a community organization, a viable project, consulted with the local authority, 

engaged with the local community, designated a neigbourhood area, secure interest in the land or buildings

• Community groups are expected to contribute at least 10% of costs

WHO CAN APPLY?

Any town or parish council, neighbourhood forum or qualifying community group. 

HOW TO APPLY?

1. Submit an expression of interest form 

2. A relevant application form will be generated which will be available online for 30 days.

TIMESCALE?

You can only apply for funds that will be spent within the next six months or before the end of the financial year, 

whichever is earliest.

HOW MANY TIMES CAN YOU APPLY?

You can make 2 applications per group for Community Building Pre-Feasibility Grants. You can also make up to 3 

applications per group for Community Buildings Project Support Grants, though they should not exceed £40,000 in 

total. 

CASE STUDY: NEW VILLAGE HALL, CONGRESBURY, SOMERSET

Here the local community is undertaking a £1-2 million project to build a new hall with sports and changing 

facilities, recreational spaces and a café. The new building will replace two deteriorating buildings on existing 

playing fields. The community has completed an initial pre-feasibility study and engaged with local residents to 

gauge support. The trust were awarded a Community Buildings Project Support grant of just under £24,000 to 

help them progress with designs, plans, reports and consultations. The next stage is to ensure as many people as 

possible vote in the referendum and the necessary funding is secured to complete the construction of the building.
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3.4 Community Development Trusts
It is recommended that the Grove Park Neighbourhood Forum register as a Community Development Trust and charity 

as this will allow them to have greater powers over raising finances and managing community facilities. Being able to 

have a say in the future of the youth club, in addition to how any revenue is both raised and spent from youth services 

provision, will be of real benefit to the local community. It will give the community greater autonomy when making 

decisions as to how money is invested in their area, so that the services they need and want can be provided and 

manged in their best interests. 

KEY FEATURES:

• Trusts have a long-standing interest in the regeneration of an area 

• They are financially self-sufficient and independent

• They aim to create assets which are of benefit and can generate profits for the local community

• They are community based and accountable to their members

• They can utilise parternships between the community, and voluntary/private/public sectors

• They can be involved in a number of activities, ranging from the provision and management of work space for 

local businesses; promotion of local investment; regeneration of public space; improvement and restoration 

projects; management of community centres and recreation facilities; provision of childcare and other social 

activities; and the development of low cost housing

• There is no set legal structure so a development trust can be registered as a company limited by guarantee, a 

community interest company or an industrial and provident society. The majority are registered as charities 

(see Appendix for information on How to Register as a Charity)

ADVANTAGES:

• Ability to manage larger projects and attract sources of funding

• Chance to directly shape the future of the neighbourhood 

DISADVANTAGES:

• There is a reliance on the time commitment of individuals and the associated risk of relying on volunteers

• The Trust could compete with other local projects on resources

• There needs to be some form of local accountability

CREATING A DEVELOPMENT TRUST: 

1. First steps: Identify what has brought residents together and consider the skills, resources and level of 

commitment there is to make a difference or tackle the problems that have been identified. It is important to get 

local residents involved and to reach out to as many people in the community as possible

2. Developing a plan of action: A successful development trust will contribute to the social, economic and 

environmental aims of the local community. It is important to consider opportunities for enterprise as the 

organisation will need to be self sufficient. In addition, thoughts could be given to other local organisations/

partnerships 

3. Getting organised: It is important to formalise the organisation. To do this, it is important to consult with the 

community regarding any proposals, identify any assets that need to be aquired or which can help to raise money 

to be put back into the trust, and look into any available funding opportunities. A legal form and governance 

structure will ensure that the trust becomes a legitimate body and advice from a legal specialist is recommended 

to ensure this is done properly. Part of this will involve putting in place administrative systems, financial controls 

and electing a board. Many trusts choose to register as a charity 

4. Raising funds: Funding is essential to make sure the trust is successful. Grants from trusts and government 

sources are available, and money can also be raised through gifts and loans from the community; by issuing loans; 

or using community loan finance. Local authorities, businesses and public bodies may also be able to provide 

support with the acquisition of assets or by sharing knowledge and expertise. It is important to remember that the 

long term goal is to be self sufficient and sustainable.
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3.4 Community Development Trusts
FUNDING AND SUPPORT 

Lewisham Council provides support for not-for-profit organisations, such as community clubs, faith groups and schools, 

who wish to locate and secure funding. A good starting place to find potential sources of funding is Funding Central 

(www.fundingcentral.org.uk/Default.aspx). This is a database which allows groups to search for grants, loans and 

contracts. Alternatively, Voluntary Action Lewisham (www.valewisham.org.uk) can help with queries about developing 

your not-for-profit organisation.

When contacting potential funders, it is important to include details of your project and a rough budget. It is important 

to include information on: the need your project will meet and who it will benefit; the outcomes of your project (are 

these specific, measurable, achievable, realistic and time-based?); how you will measure the success of your project; 

any existing funding you have received; and any other details your funder has asked you to supply.

• Comic Relief Local Communities Programme: Grants available between £1,000 and £10,000 to improve people’s 

life skills, education, employability; strenghten community cohesion; promote reduction of isolation and improve 

access to services; and empower local people.

• Lewisham Small and Faith Fund: Funding of up to £10,000 to small, one-off crowdfunded projects that benefit 

communities.

• Sport Relief: The Evening Standard Dispossed Fund: Grants of between £5,000 and £20,000 to help support 

community groups undertaking work that helps disadvantaged members of the community, as well as social 

cohesion.

EXAMPLES OF COMMUNITY RUN LIBRARIES

Community-run libraries are becoming an increasingly popular feature of British villages and towns, and successful 

examples have indicated that when there is a good support network in place, as well as regular contact with a paid 

professional member of staff, they are able to deliver a service that meets the needs of the community.

Two models are emerging: a community managed library which is managed by the community and run by volunteers, 

but has some form of local authority support and may be part of the public library network. Alternatively, a community 

supported library that is led and funded by the local authority, has paid professional staff, and is supported by 

volunteers. Grove Park could learn from community libraries and seek to enter into a parternship with Lewisham 

Council, whereby the youth club is run and managed by local volunteers, but benefits from local authority support and 

perhaps the expertise of a paid, professional member of staff. It is in the best interests of the youth club to cooperate 

with the local authority so that service provision can be coordinated.

CASE STUDY: QUAGGY, ORCHARD HILL, LONDON

Established in 2004, the Quaggy Development Trust is a registered charity and company limited by guarantee. 

The Trust delivers services to the local community and runs 2 social enterprises – Quaggy Nursery and Quaggy at 

Margaret Bondfield Nursery. Current activities include: Quaggy Children’s Centre, Margaret Bondfield Nursery, 

a counselling service, creche, adult learning facilities, luncheon club for over 50s and ongoing work with young 

people. In order to secure finances, the Quaggy Development Trust has been involved with regular and ongoing 

fundraising. Key has been the fact that it has been an ongoing project, with the community garden, improved 

lighting and signage, and building of the Quaggy Children’s Centre being added over the years as the trust has 

become more established and financially secure. Learning not to rush will benefit Grove Park, with redevelopment 

of the youth club and garages taking place at different stages over a number of years as part of a long term vision 

for the site. Gauging the enthusiasm of local residents to give up their time will also be essential.
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3.5 Funding
Funding from the Community Infrastructure Levy

The Community Infrastructure Levy (CIL) is a planning charge introduced by the 2008 Planning Act. It is up to 

the discretion of the local authorities whether to introduce CIL. CIL is a tool to deliver infrastructure to support 

additional development within an area. 

In London CIL can be applied twice: by the Mayor of London and London boroughs. The Mayor’s Community 

Infrastructure Levy (MCIL). The Mayor’s office sets the levy rate and the London boroughs collect the levy. The 

mayor is not required to pass on funds from the MCIL to neighbourhood groups.

In England where a neighbourhood plan or neighbourhood development is in place the neighbourhood will receive 

25% from levy revenues that arise from development that occurs local area. The 25% is not set to an annual limit 

and additionally charging authorities can decide to pass more that the set percentage. 

The manner in which the funding can be spent when funding is paid is covered in the appendix. 

Funding from Planning Obligations

Planning obligations also known as section 106 (S106) agreements are private agreements between local planning 

authorities and developers. 

 

Planning guidance does not state that planning obligations can be used to assist NF. However planning guidance 

states that’s the only exception in which planning obligations cannot be sought are starter homes. Therefore 

it would imply that that planning negotiations could be used to support a project of a NF. This is additionally 

supported by the fact that planning obligations are allowed to mitigate and compensate the effects of 

development.    

It is up to local authorities’ discretion to decide whether a planning obligation can be used to support a NF project.

Lewisham borough’s core strategy and planning obligations supplementary planning documents make no mention 

of the use of planning obligations to support NF projects. The NF needs to enquire directly with the council if and 

to what extent planning obligations could be used to support their project. 

See Appendix for more information on:

• Funding from different sources, both locally, regionally and nationally 

• Community right to challenge

• Community right to reclaim

• Registering as a charity
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04. Recomendations
The recommend method to acquire the youth club is through Community Asset Transfer (CAT) of management. 

This due to a number of factors:

 

1. CAT will likely involve the youth club being transfered under market value or at no cost  

2. Lewisham borough has experience with CAT and has transferred buildings to community organisations. It is 

therefore likely the CAT of the youth club would be undertaken by the council 

3. The CAT of management to the NF will be more likely to be undertaken by the council as it would appear as less 

a risk, as the council would still maintain ownership of the building. 

4.  The CAT of management would also lower the risk for the NF as it would involve a lower financial commitment, 

as the funding and the business plan that would be need would mainly cover the running of the service rather 

than the ownership of the building 

5. The CAT of management would allow the NF to run services in the youth club and by doing so allow the NF to 

build its reputation and prove its capability of providing the services. A proven track record may contribute to 

better chance of receiving funding. Additionally the NF will be able to further support its case for acquiring the 

youth club building as a freehold or leasehold and acquiring adjacent parts of the site. 

6.  The CAT of management will allow the NF more time to build its business plan and acquire more funds to 

acquire the youth club fully and the additional parts of the site. 

SWOT OF RECOMMENDATION:

STRENGTHS

• Financial costs would be lower as the building is not acquired and costs would be mainly due services and 

maintenance of the building.

• CAT is likely to be undertaken by Lewisham council as they have performed this before.

• CAT will involve only the NF and Lewisham council therefore due to fewer parties involved in the process, it is 

likely to occur quickly and efficiently.

• The community will have input in the future of the youth club regarding its use and management 

WEAKNESSES

• CAT is perceived as risk by the council, therefore the council requires assurance from the NF. This would entail 

the NF providing a detailed and strong business plan and evidence of funds. Additional requirements may be 

requested from the council.

• The NF has to negotiate the contract terms with the council and operation of the youth club could be greatly 

influenced by the council

OPPORTUNITIES

• The NF can acquire the building under freehold or leasehold at a later date

• The successful management of the youth club will illustrate NF’s capability and provide better funding 

prospects.

THREATS

• At the end of the contract the council could award operation of youth club to another organization
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The Community Right to Challenge (CRC) was part of 2011 Localism Act and came into force in June 2012. CRC 

allows for community group to bid to run local authority services which they believe they can operate differently 

and in a better manner. If the service in which the community group wants to run is part of the statutory duty of 

the public authority, the public authority retains its statutory duty and responsibility. 

It is difficult to ascertain how successful the CRC has been as there is no monitoring of the utilization of CRC by 

local councils, the DCLG or locality the independent body given responsibility to advice community groups. (Open 

democracy paper) A parliamentary committee report on community rights published in February 2015 found that 

216 community groups received financial assistance to bid through CRC information informally collated by the 

DCLG . Follow up surveys of these groups found they were 50 expression of interest made, as of December 2014 

out of the 50, 7 contracts had been accepted and 3 contracts had been awarded.

A community group such as the NF needs to submit an expression of interest in running the asset to local authority 

services and this can also include fire services. In the expression interest the community group required to provide 

the following information:

1. If the relevant body comprises of a consortium or utilize a sub-contractor to deliver a service. Each member 

involved must provide evidence of financial resources and ability to take part in procurement exercise

2. Information of financial resources

3. Provides evidence that by the time the procurement exercise will occur the community group will be able 

to provide and assist in providing the relevant service.

4. Information of the services to be provided and the geographical area in which the expression of interest is 

being made.

5. Information of the outcomes that will be achieved as result of the community group running the service. 

This should cover:

a. How the provision or service provided by the community group will promote or improve the social, 

economic and environmental well-being of the relevant area.

b. How the services run will meet the needs of the relevant users.

6. If the community group consist of employee from the local authority , the community should indicate how 

it will engage employees of the local authority affected by the expression of interest

STAGES

1. NF needs to submit an expression of interest in running the asset to local authority

2. The local authority will decide the time period it will take to consider the request and will notify the NF the time 

peiod it will take to make a decsion.  This should be within 30 days of recing request.

3. A sucessful expresion interest wlil mean the NF will be required to take part in a procurement exercise. This will 

involve submitting a bid and proving more information on your business plan and other groups will submit a bid 

also.

4. The NF wins the bid to run the service a contact will be drawn between the local authority and the community 

group. The community will now be in charge of running the service.

05. Appendices
Appendix 1: Community Right To Challenge
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(Community Right to Challenge continued)

It is important to note the reason in which an expression of interest has been rejected. Some of the factors that 

contribute to this are:

1. The expression of does not comply with the Localism Act specified in section 81(1) or the regulations on   

 expression of interest set out by the secretary of state in the localism act in section 81(1)b. 

2. The expression of interest contains inadequate or inaccurate information.

3. The community group or any member of the consortium or sub-contractor is unable to provide the service.

4. The expression of interest relates to a service which has been decided to be no longer be provided.

5. The expression of interest relates to a service provided in whole or in part by an NHS body or in the opinion  

 of the local authority the continued integration of the service needs to be maintained for the wellbeing of   

 the service users. 

6. A procurement exercise is already taking place for the relevant service.

7. The local authority and a third party have entered into negotiations for the service, which are at least part   

 conducted in writing.

8. The local authority has published intention to seek provision of the service within the local authority from a  

 body or 2 or more individuals.

9. The local authority considers the expression of interest as frivolous or vexation.

10. The acceptance of the expression of interest is considered by the local authority will contravene an   

 enactment, law or breach stator duty.

FUNDING AND SUPPORT

Community groups who want to utilize CRC are able to get funding specifically for using CRC form the Social 

Investment Business (SIB). As of 2013 SIB had a £10million fund to give community groups for pre-feasibility grants 

of £5,000 to £10,000 and feasibility grants up to £100,000.

ADVANTAGES

• The NF will have less financial and management responsibility as the authority will retain ownership of   

 building and retain statutory duty to provide service. 

• Funding available from the government to community groups that want to utilize community right to   

 challenge.

DISADVANTAGES

• The NF will need to have a highly detailed business plan and funds in place when submitting expression of  

 interest.

• The NF will have to compete with other parties to bid to run the services. 

• The NF will not be given any preference in the bidding to run the service as part of the procurement   

 service.

• Available evidence illustrate it has achieved minimal success.

05. Appendices
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05. Appendices
(Community Right to Challenge continued)
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05. Appendices

The Right to Reclaim Land is part of the 2011 localism act, appendix 5; community right to reclaim land. This was 

originally introduced by the 1980 Local Government Planning and Land Act of 1989 and was referred to as the 

Public Request to Order Disposal. 

It gives the public the right to submit a request the secretary of state for Communities and Local Government that 

a public body disposes of a land or building that is being under used or not utilized to bring into back to use. The 

request is made on Public Request to Order Disposal request form, which is 3 pages long and needs to be sent 

directly to the Department of Communities and Local Government. Within the request the case for disposal should 

be made and must cover the following areas:

• State why they perceive the land or property described in the request process is under-used or vacant

• Illustrate that there are no suitable, consulted upon and publicly tested plans in place or likely to be put in   

 place in an acceptable period of time

• Illustrate the land should be disposed of by its current owner in order to enable it to be brought back into   

 use

It is important to note that the right to reclaim land the community group has no first refusal for community 

groups. This means that a community group is not given the opportunity to acquire the asset before any other 

party.

The right to reclaim does not require the community group to provide any evidence of funds or management plans 

for the asset they wish to be realised. This therefore would give the NF to begin process of acquiring the asset 

without having all plans established. However the NF would have to determine how they intend to fund/ manage 

the youth centre as once claim is successful the asset will most likely be put in the open market. Meaning the NF 

would  need the funds and management in place to bid for the asset. 

A Freedom of Information Act request carried out in 2014 by a news publication found that the right to reclaim 

has been largely unsuccessful. Since the right was re-launched in the 2011 localism act there have only been 

53 application for land or property to be released. Out of the 53 applications that have been made, 41 have 

been refused. The DCLG stated that the reason for a number of the applications being refused is due to the sites 

presented already had plans to be sold or developed. 

The NF therefore should take note of this if they consider using the right to reclaim land, any plans for the youth 

centre may lead to their request to be unsuccessful. The right to reclaim land doesn’t offer first refusal for 

community groups. Therefore if the asset is successfully released by the local authority it will likely be placed in the 

open market. As a result the NF would have to compete with other bidders to acquire the asset. Additionally the 

asset could be offered for sale in relation to local prices which may be high and therefore financially unattainable 

or too expensive to be viable in the long run for the NF.

STAGES

1. The NF makes request to reclaim on Public Request to Order Disposal request form and sends this to the 

Department of Communities and Local Government

2.  The secretary of state for the Department of Communities and Local Government will carry out the following 

assessment. He or she will research the current landowner and any plans of use for the building or land. 

3.  A disposal notice will be iised if is found that the land or building is vacant, underused and has no future plans.

4. the land or building will mots likely be put on the open markert and the NF will be able to accquire the asset by 

bidding for it. 

Appendix 2: Community Right To Reclaim
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(Community Right to Reclaim continued) 

ADVANTAGES

• Simple and clear process

• No need to provide evidence of funds or management 

DISADVANTAGES 

• Low number of request made and high unsuccessful rate

• The Youth club lwill ikely  be put on open market, the NF not given any special preference as it does not   

 have right to first refusal 

05. Appendices
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05. Appendices

Registering as a charity is recommended for the Grove Park Neighbourhood Forum as this will this enable the 

organisation to raise finances which can then be put back into the community.  Before application, it is important 

to:

• Determine what the charity’s purpose is: This is what the charity was set up to achieve. A charitable purpose 

falls within one or more of the 13 ‘descriptions of purposes’ listed in the Charities Act or is for the public 

benefit. The purpose should make clear what outcomes you are hoping for, how these wil be achieved, who 

will benefit, and where benefits will extend to 

• Decide what type of structure it will have: This concerns the governing document which creates the charity 

and says how it should be run. There are four main types of charity structure: charitable incorporated 

organisation, charitable companyl unincorporated association, and trust. Depending on which is chosen will 

affect who will run the organisation and whether it will have wider membership, whether it can enter into 

contracts or employ staff in its own name, whether trustees will be personally liable for what the charity does 

• Have a governing document: This will outline the charitable purposes; what the charity can do; who runs it 

and who can be a member; how meetings will be held and trustees appointed; any rules concerning paying 

trustees, investments and holding land; whether trustees can change the governing document; and how to 

close the charity. A template is available online (https://www.gov.uk/guidance/how-to-write-your-charitys-

governing-document) 

• Have chosen a name: It is important to check that there are no charities with similar names, that there are no 

restrictions on using a particular word, and that the final choice is not misleading

• Recruited trustees: Recruit trustees who have the experience and skills your charity needs. Individuals need to 

be willing to give up their time and be passionate to act on behalf of the charity, as well as set a good image. It 

is good to aim for at least three unconnected trustees with a good range of skills, though it is important to have 

enough manpower to govern the charity effectively. It is also important to keep the board at a mangeable size 

so that decisions and meetings can be made easily and effectively 

• Decided on how the charity will be funded: Part of the registeration process involves proving that the charity’s 

income will be over £5,000. Apart from public collections and fundraising, there are sources of funding from 

other charities and private organisations, wills and legacies and gift aid 

WHAT NEXT?

Registeration can be completed online, using the government ‘Apply to register a charity’ service available from:

www.gov.uk/guidance/how-to-register-your-charity-cc21b

Once started, applicants will receive a reference number that allows you to save the form and return to it within 

three months of starting the application.

Appendix 3: Registering As A Charity
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APPENDIX 4: Funding Sources

Name of  
Organization

Maximum Amount of 
funding available

Contact Information

Affinity sutton 
Community

£5000 Groundwork 
Lockside 
5 Scotland Street 
Birmingham 
B1 2RR
Telephone:
0121 236 8565
Email: affinitysuttongrants@groundwork.org.
uk

Charles S. 
French Charita-
ble Trust

Discretionary Charles S. French Charitable Trust 
169 High Road 
Loughton 
Essex 
IG10 4LF
Telephone:
020 8502 3575
Email: office@csfct.org.uk

Lewisham 
Council - Small 
and Faith Fund

£10,000 Small and Faith Fund Enquiries
London Borough of Lewisham Council 
Town Hall 
Catford 
London 
SE6 4RU

Local Funding

Name of  
Organization

Maximum Amount of 
funding available

Contact Information

Comic Relief 
Local Com-
munities 
Programme - 
London

£10,000 London Community Foundation 
Unit 7 
Piano House 
9 Brighton Terrace 
London 
SW9 8DJ
Telephone:
020 7582 5117
Email:
applications@londoncf.org.uk

Turners Court 
Youth Trust 
Grant

£5,000 The Turners Court Youth Trust 
30 High Street 
Wendover 
Buckinghamshire 
HP22 6EA
Email:
grants@turnerscourt.org.uk

Sport Relief - 
Evening Stand-
ard Dispos-
sessed Fund 
for London

£20,000 London Community Foundation 
357 Kennington Lane 
London 
SE11 5QY
Telephone:
020 7582 5117
Email:
info@londoncf.org.uk

Regional Funding

05. Appendices
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Name of 
Organization

Maximum Amount of 
funding available

Contact Information

ASDA Foun-
dation Com-
munity Grants 
Programme

£10,000 ASDA Foundation 
Asda House 
Southbank 
Great Wilson Street 
Leeds 
LS11 5AD

CAFOD - Devel-
opment Educa-
tion Fund

£10,000 CAFOD 
Romero House 
55 Westminster Bridge Road 
London 
SE1 7JB
Telephone:
020 7095 5317
Email:
deved@cafod.org.uk

Comic Relief - 
Tech for Good

£60,000 Comic Relief 
89 Albert Embankment 
London 
SE1 7TP
Telephone:
020 7820 2000
Email:
grantsinfo@comicrelief.com

National Funding metre. CIL can be set by a charging authorities who set the level of CIL to be paid and the levy is collected by the 

collecting authority. In most cases the charging and collecting authority are the same. 

It is important to note that charging authorities that passed a liability notice before April 25th 2013 do not have to 

pass on the set funds for neighbourhoods from the levy to a neighbourhoods. The liability notice is the set amount 

of CIL to pay as set by the charging authority.

HOW CAN FUNDS BE SPENT?

The government does not specify specifically how the funds to neighbourhoods should be spent. However it 

states that charging authorities should use consultation and engagement processes. The neighbourhood portion 

of the levy can be utilised not only on infrastructure but on a range of areas, a long as it meets the requirement to 

‘support the development of the area’s set out in regulation 59C of the CIL Amended Regulations 2013. Section 59C 

states 2 requirements which are:

(a) the provision, improvement, replacement, operation or maintenance of infrastructure; or 

(b) anything else that is concerned with addressing the demands that development places on an area.

Planning guidance states that recipient of the neighbourhood group should work with the charging authority 

to agree on infrastructure spending authorities. By doing so if the neighbourhood groups find they have similar 

priorities as the charging authority they can decide to allow the charging authority to keep the portion of the levy 

for neighbourhood to address these priorities. 

Planning guidance states if the neighbourhood group does not spend the levy share within 5 years of receiving it or 

spend the funds on initiatives that support development of the local area, they must pay back the fund received. 

The amount to be repaid can be part of the funds received or all. 

WHEN CAN PAYMENTS BE PAID?

Planning guidance states that charging authorities and recipient of the neighbourhoods who are recipients of 

the funds are free to decide when to receive funding. In the absence of any agreement of payment of funds the 

regulation 59D of CIL Amended Regulations 2013 states that the neighbourhood portion must be paid every six 

months at the end of October and the end of April. 

FUNDING FROM THE COMMUNITY INFRASTRUCTURE LEVY

Local Authorities charging CIL need to provide a document known as the charging schedule that sets out the rates 

of the CIL to be charged. Local authorities are required to state to the local community the amount of CIL they 

received, spent and retained.  The levy rate is charged based on the internal floor space as pounds per square

05. Appendices
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